
Principal of Bethlehem Lutheran School, Saginaw, Michigan 

 
Bethlehem Lutheran Church 

808 Weiss St. 
Saginaw, MI 48602 

 

Job Description 
Job Title: Principal 

Reports To:  Director of Operations  

Secondary Accountability: Administrative Pastor and Board of Christian Day School 

Department: School 

Exempt Status: Exempt 

Position Type: Contract  

Employee Type: Leadership 

Number of Hours per Week: See Personnel Manual 

Aim: 

The principal establishes the Christian vision and leadership for the school in order to strengthen the 
children in their faith, knowledge, and love of their Savior, and in their love and service of their 
neighbors. The principal will demonstrate a love for the Lord and display a consistent godly life in 
his/her professional, personal and devotional life. The principal shall serve as the administrator of the 
school and carry out the policies established by the Board of Christian Day School Education. The 
principal shall work as a team member with the pastors and teachers in developing and implementing 
an effective school ministry to the glory of God in the church, community and world. 

Preferred Qualifications and Requirements: 

1. The Principal shall be able to be rostered in the LC-MS and shall become a member in good 
standing of Bethlehem Lutheran Church. 

2. He/she shall faithfully perform his/her duties in a way that honors Christ and is an example 
to others following Bethlehem’s Mission & Vision. 

3. He/she will maintain high standards of early childhood, elementary and junior high school 
education integrated with and related to the teaching of God’s Word for the development of 
the whole child. 

4. He/she will carry out duties with total honesty and integrity and provide spiritual leadership for 
the school staff, students, and congregation through word and example. 

5. He/she will maintain strict confidentiality and abide by the guidelines set forth in the 
Bethlehem employee handbook. 

6. He/she will have a master’s degree or higher (or working toward such a degree) with an 
emphasis in elementary education, administration, supervision, and/or curriculum 

7. He/she will have at least four years of work experience as a classroom teacher, an additional 
four years’ experience as a school administrator (principal/assistant principal) and a valid state 
certificate to practice as an elementary principal, or the ability and qualifications to secure 
them. 

8. The Principal Search Committee may make alternatives to the above qualifications as they 
find appropriate and acceptable. 



Core Competencies: 
Teamwork: Works well with others. Cooperates and maintains positive attitude as part of a team. Collaborates 
with pastors, faculty, staff and leadership of the congregation. Recognizes and respects other’s point of view. 
Willing to help outside area of responsibility. He/she will work as a team member with pastors, faculty, and 
support staff. 
Communication: Expresses oral and written ideas clearly. Exercises good listening skills and requests 
clarification if unsure how to proceed. Keeps employees, staff and parents informed. Respects and protects 
confidential information.  Presents information in a clear and concise manner. 
Problem Solving: Considers alternatives and possible consequences before making decisions. Reduces problems 
into manageable segments. Knows when to seek help with a problem resolution. Displays proper judgment in 
the best interests of the parents, students, school and church. Involves faculty and support staff in decision-
making as appropriate. 
Leadership: Influences, motivates and directs others to achieve a common purpose. Develops and maintains an 
atmosphere of trust and cooperation. Leads through example and demonstrates behavior consistent with the 
expectations communicated to others. Pays attention to team morale. Has the ability to work independently 
and use good judgment to make executive decisions. 
People Development: Builds faculty and support staff into an interdependent team focused on a common goal. 
Identifies individual’s developmental needs and coaches them for improved performance and team 
contribution. 
Planning & Organizing: Identifies and organizes projects and resources to meet objectives. Determines priorities 
and anticipates contingencies. Sets achievable target dates. Delegates appropriately to ensure timely 
completion of work and development of staff.  Gives high attention to details. 

Primary Ministry Duties and Responsibilities: 
1. Demonstrates personal Christian faith, commitment to Lutheran education, and dedication to the 

teaching ministry. Be patient, warm, caring, and always display a Christian attitude. 

2. Insures that all curriculum is taught in a manner consistant with Biblical and Lutheran teaching. 

3. Meets on a regular basis to develop in collaboration with the faculty a plan for curriculum to assure that 

the teaching/learning activities of the school achieve the school’s objectives to promote academic 

excellence in a Christian environment. 

4. Actively involved in strategic planning. Works closely with the church and school leaders 

regarding funding of future needs for ministries, facility needs, and staff needs. 

5. Promotes the school to the community and the congregation and encourages parents to enroll their 

children in the school. 

6. Communicates school news and activities to parents, members of the congregation, and the 

community on a regular basis. 

7. Participates in the school budgeting process. 

8. Orders and oversees purchases of all school materials and equipment for instruction and 

administration. 

9. Prepares reports required by local, state, national and District officials and keeps current files. 

10. Evaluates individual teacher performance at least annually including classroom visits and 

discusses the evaluations with each teacher with the goal of helping each teacher improve. 

11. Supervises all personnel serving in the school including resource and support services personnel. 

12. Develops positive personal relationships with students, being concerned about the progress of each child, 

the fair treatment, and handling of problems that arise. 

13. Be responsible for admission, transfer, placement and discipline of children. 

14. Other duties as assigned or as deemed necessary. 

 


